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PIGGYBACK AGREEMENT CS B 22’_\%g

PURSUANT TO NASSAU COUNTY PURCHASING POLICY

Piggvback Agreement Information

Agreement Name/Description: MALIA LIBRARY MATERIALS/BOOKS & MATERIALS
Lead Contracting Agency: MID ATLANTIC LIBRARY ALLIANCE, INC.
Agreement No.: LVA-MAT-22-007

Vendor/Awardee: INGRAM LIBRARY SERVICES. LL.C

Original Award/Agreement Date: Awarded: 03/13/2022; Date of Agreement:
Original Term: Start: 07/01/2022; End: 06/30/2025

Modification No. : Start: ; End:
Modification No. : Start: ; End:
Modification No. : Start: ; End:

THIS AGREEMENT is made and entered into by and between NASSAU COUNTY
BOARD OF COUNTY COMMISSIONERS, hereinafter called “County” and INGRAM
LIBRARY SERVICES, LLC. hereinafter called “Vendor™.

WHEREAS. upon completion of a formal competitive solicitation and selection process,

MID ATLANTIC LIBRARY ALLIANCE. INC. entered into an agreement. hereinafter referred

to as “Piggyback Agreement”, with Vendor to provide goods and services; and

WHEREAS, Section 1-141(d)(3) of the Nassau County Code of Ordinances, Purchasing
Policy, allows piggybacking for the same commodity or service: and

WHEREAS, County desires to contract with Vendor under the terms of the Piggyback
Agreement.

NOW, THEREFORE, the parties agree as follows:
SECTION 1. Recitals.

1.1 The above recitals are true and correct and are incorporated herein. in their entirety,

by this reference.

SECTION 2. Prices, Parties and Additional Terms and Conditions.

2.1 Vendor shall be compensated in an amount not to exceed $255,000.00 in accordance
with the Piggyback Agreement, attached hereto as Exhibit “A™ and incorporated by this
reference. Vendor shall honor for County the same prices under the same terms and conditions as
contained in Exhibit “A.”

2.2 All references to the Lead Contracting Agency in Exhibit “A™ shall for the purpose

of this Agreement be replaced with the words of “Nassau County” or “County.™
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2.3 Any additional terms or conditions not set forth in this Agreement or any attachments
whether submitted purposely or inadvertently. shall have no force or effect. In the event of any
conflict between the terms of this Agreement and the terms of the Piggyback Agreement or any
attachments, the terms of this Agreement shall prevail.

SECTION 3. Term of Agreement.

3.1 Notwithstanding any other provision of the Piggyback Agreement to the contrary, the
term of this Agreement shall begin upon the date fully executed and end on 06/30/2025.
SECTION 4. Termination for Default.

4.1 If the Vendor fails to perform any of its obligations under this Agreement, and if such
default remains uncured for a period of more than fifteen (15) days after notice thereof was given
in writing by the County to the Vendor, then the County may. without prejudice to any right or
remedy the County may have, terminate this Agreement.

4.2 Upon termination of this Agreement, the Vendor shall immediately (1) stop work on
the date specified: (2) terminate and settle all orders and subcontracts relating to the performance
of the terminated work: (3) transfer all work in process. completed work. and other materials
related to the terminated work to the County: and (4) render to the County all property
belonging to the County. including but not limited to, equipment, books, and records.

SECTION 5. Termination for Convenience.

5.1 The County reserves the right to terminate this Agreement in whole or part by giving
the Vendor written notice at least thirty (30) days prior to the effective date of the termination.
Upon receipt of written notice of termination from the County, the Vendor shall only provide
those services and/or materials specificaily approved or directed by the County. All other rights
and duties of the parties under the Agreement shall continue during such notice period, and the
County shall continue to be responsible to the Vendor for the payment of any obligations to the
extent such responsibility has not been excused by breach or default of the Vendor. The Vendor
shall promptly contact the County to make arrangements to render to the County all property
belonging to the County. including but not limited to. equipment. books, and records.

SECTION 6. Public Records.

6.1 County is a public agency subject to Chapter 119, Florida Statutes. IF VENDOR
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HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,
FLORIDA STATUTES, TO VENDOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS AGREEMENT, CONTACT THE
CUSTODIAN OF PUBLIC RECORDS AT (904) 530-6090,

96135 NASSAU PLACE, SUITE
6, YULEE, FLORIDA 32097. Under this Agreement, to the extent that Vendor is

providing services to County, and pursuant to section 119.0701. Florida Statutes, Vendor shall:

a. Keep and maintain public records required by the public agency to perform the
service.

b. Upon request from the public agency’s custodian of public records, provide the
public agency with a copy of the requested records or allow the records to be
inspected or copied within a reasonable time at a cost that does not exceed the
cost provided in this chapter or as otherwise provided by law.

c. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for
the duration of the agreement term and following completion of the Agreement if
Vendor does not transfer the records to the public agency.

d. Upon completion of the Agreement. transfer, at no cost. to the public agency all
public records in possession of Vendor or keep and maintain public records
required by the public agency to perform the service. If Vendor transfers all
public records to the public agency upon completion of the Agreement. Vendor
shall destroy any duplicate public records that are exempt or confidential and
exempt from public records disclosure requirements. If Vendor keeps and
maintains public records upon completion of the Agreement, Vendor shall meet
all applicable requirements for retaining public records. All records stored
electronically must be provided to the public agency. upon request from the
public agency’s custodian of public records, in a format that is compatible with
the information technology systems of the public agency.

e. A request to inspect or copy public records relating to a Nassau County

Agreement must be made directly to the Nassau County Custodian of Public
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Records. [f Nassau County does not possess the requested records due to Vendor
maintaining the public records. then Nassau County shall immediately notify
Vendor of the request for records. Vendor must provide the records to Nassau
County or allow the records to be inspected or copied within a reasonable time. If
Vendor does not comply with Nassau County’s request for records, Nassau
County shall be entitled to enforce the Agreement provisions herein for failure to
comply with the terms of the Agreement. Any Vendor which fails to provide
public records to Nassau County within a reasonable time may also be subject to
penalties as provided under Section 119.10, Florida Statutes, including
punishment by fine or may be guilty of committing a misdemeanor of the first
degree for any willful and knowing violation.
SECTION 7. E-Verify.
7.1 The Vendor shall comply with Section 448.095, Florida Statutes. and use the United

States Department of Homeland Security’s E-Verify system (“E-Verify™) to verify the
employment eligibility of all persons hired by the Vendor during the term of this Agreement to
work in Florida. Additionally, if the Vendor uses subcontractors to perform any portion of the
work (under this Agreement). the Vendor shall include a requirement in the subcontractor’s
contract that the subcontractor use E-Verify to verify the employment eligibility of all persons
hired by subcontractor to perform any such portion of the work. Answers to questions regarding
E-Verify as well as instructions on enrollment may be found at the E-Verify website:
www.uscis.gov/e-verify.

7.2 The Vendor shall maintain records of its participation and compliance with the
provisions of the E-Verify program. including participation by its subcontractors as provided
above, and to make such records available to the County or other authorized entity consistent
with the terms of the Vendor’s enrollment in the program. This includes maintaining a copy of
proof of the Vendor’s and subcontractors™ enrollment in the E-Verify program. If the Vendor
enters into a contract with a subcontractor, the subcontractor shall provide the Vendor with an
affidavit stating that the subcontractor does not employ, contract with, or subcontract with an
unauthorized alien. The Vendor shall maintain a copy of such affidavit for the duration of the

Agreement.
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7.3 Compliance with the terms of the E-Verify program provision is made an express
condition of this Agreement and the County may treat a failure to comply as a material breach of
the Agreement. If the County terminates the Agreement pursuant to Section 448.095(2)(c),
Florida Statutes. the Vendor may not be awarded a public contract for at least one (1) year after
the date on which the Agreement was terminated and the Vendor is liable for any additional costs
incurred by the County as a result of the termination of this Agreement.

SECTION 8. Prompt Payvment Act.

8.1 All payments shall be made in accordance with the Local Government Prompt
Payment Act, Chapter 218. Florida Statutes.
SECTION 9. Notices.

9.1 All notices to County under this Agreement shall be deemed served if sent in a
manner requiring signed receipt of delivery, such as Federal Express, or if mailed, Registered or
Certified Mail. return receipt requested as follows:

Point of Contact: Julie Cannavino, Interim Library Director
Address: 25 N. 4™ Street
Fernandina Beach, FL. 32034
Telephone Number: (904) 530-6502
E-mail Address: jcannavino@nassaucountyfl.com
SECTION 10. Fiscal Funding.
10.1 This Agreement is subject to the availability of County funding for each item and

obligation and may be terminated without liability, penalty or further obligation other than
payment of fees then due and owing.

SECTION 11. Independent Vendor Status.

11.1 The Vendor shall perform the services under this Agreement as an independent
contractor and nothing contained herein shall be construed to be inconsistent with this
relationship or status. Nothing in this Agreement shall be interpreted or construed to constitute
the Vendor or any of its agents or employees to be an agent. employee or representative of the
County.

11.2 The Vendor and the County agree that during the term of this Agreement: (a) the

Vendor has the right to perform services for others; (b) the Vendor has the right to perform the
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services required by this Agreement: and (c) the Vendor has the right to hire assistants as
subcontractors, or to use employees to provide the services required by this Agreement.
SECTION 12. Assignment.

12.1 The Vendor shall not assign. sublet, convey or transfer its interest in this Agreement

without the prior written consent of the County.
SECTION 13. Compliance with Laws.

13.1 Vendor agrees to comply with all applicable federal, state and local laws. rules and

regulations during the term of this Agreement.
SECTION 14. Governing L.aw and Venue.

14.1 This Agreement shall be interpreted and construed in accordance with the laws of

the Statue of Florida with Venue for any action brought in Nassau County. Florida.

SECTION 15. Severability.

15.1 If any section, subsection, sentence, clause. phrase, or portion of this Agreement is,

for any reason. held invalid. unconstitutional, or unenforceable by any Court of Competent
Jurisdiction, such portion shall be deemed as a separate. distinct, and independent provision. and

such holding shall not affect the validity of the remaining portions thereof.

[The remainder of this page left intentionally blank.]
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IN WITNESS WHEREOF, the parties have executed this Agreement which shall be

deemed an original on the day and year last written below.

BOARD OF COUNTY COMMISSIONERS INGRAM LIBRARY SERVICES, LLC
NASSAU COUNTY, FLORIDA

. . 4/4/2023
;% 4-19-23 Cardupe. Marris

Blyt Klynt A. Farmer, Chair Date _By: Carolyn Morris Date
Its: Chair (or designee) Its: _Vice President & GM
Address:

Approved as to form by County Attorney

Denise C. May, County Attorney

4/4/2023
Date:
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March 2, 2022

Library of Virginia, on behalf of

Mid-Atlantic Library Alliance, Inc. (MALIA)

Attn: Nancy Sconzo, Office of Purchasing and Finance
800 East Broad Street

Richmond, VA 23219

Re: RFP# LVA-MAT-22-007, Library Books, Music, and Video
Due: March 3, 2022, 2:00 p.m. EST

Dear Ms. Sconzo:

Thank you for including Ingram Library Services LLC in your search for a vendor to fulfill the Purchase of
Library Books, Music, and Video for the Mid-Atlantic Library Alliance, Inc. (MALIA). We welcome this
opportunity to present our proposal to continue our partnership with your libraries.

As an Ingram Content Group company, we have the full range of content and value-added services to
truly offer “one-stop shopping” for our library customers. With over five decades of experience in
distribution, we serve libraries with a wide range of collection development, cataloging and processing
services that are guaranteed to enhance your collections and please your staffs and patrons. Our goal is
to continue to partner with the MALIA to help support your mission to your patrons.

Please provide a copy of the resulting bid tabulations tc

ingram staff members are readily available to provide any additional information you may request, and
to further discuss Ingram’s current and developing strategy for content and service delivery. Should you
have any questions regarding Ingram’s proposal, please feel free to contact Kathryn Shaw, Contract

Management Snecialist at 1800) 937-5300, extension 35546. She may also be reached by email at
i by faxat (615) 213-5196.

Ract Ramarde

Pamela R. Smith
Vice President and General Manager

PRS/ks
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a. Approximate number of e-book publishers/distributors the vendor can supply:
. Approximate number of e-book titles the vendor currently supplies:
¢. Types of e-books you can supply (check all that apply):
Fiction
Nonfiction
Current/Popular
Reference
Non-English Language
Graphic Novels
University Press
Other:

d. Types of audience the vendor can supply (check all that apply):
__ Children
Young Adult
Adult

e. What e-book file formats can the vendor supply? (check all that apply):
EPUB
PDF
Other:

f. Do vendor e-books require specific software or e-readers?
Yes
No

If Yes, describe:

g. Do vendor e-books have accessibility features that enable them to be read as audio, Braille, or large
print by library patrons with sight disabilities?
Yes
No

If Yes, describe:

h. Describe any license, download, print, or other e-book usage/access restrictions that apply.
Specify the limit on the number of users that can access an e-book at the same time, if applicable,
and the authentication methods available to restrict access to library patrons.

i.  Are copies of vendor e-books maintained on a dark archive that can be accessed if the hosting
platform ceases to exist?
Yes
No
If No, describe how a library will access its purchased e-books if the platform ceases.

j.  Describe e-book acquisition options the vendor offers (e.g. firm order, standing order/continuations,
demand-driven, approval plans, leasing, etc.):

k. Describe any other e-book value-added/enhanced services the vendor will offer:
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a. Approximate number of audiobook publishers/distributors the vendor can supply:

b. Approximate number of audiobook titles the vendor currently supplies:

c. Types of audiobooks the vendor can supply (check all that apply):
~_CD
__Downloadable audio
___Streaming audio
__ Fiction
__Nonfiction
_ Current/Popular
__ Non-English Language
Other:

d. Types of audience the vendor can supply (check all that apply):
__ Children
__ Young Adult
__Adult

e. What audiobook file formats can the vendor supply? (check all that apply):
__ MP3
_ Other:

f. Do vendor audiobooks require specific software or listening devices?
Yes
No

If Yes, describe:

g. Describe any license, download, or other digital audiobook usage/access restrictions that apply.
Specify the limit on the number of users that can access a digital/streaming audiobook at the same
time, if applicable, and the authentication methods available to restrict access to library patrons.

h. Are copies of vendor digital audiobooks maintained on a dark archive that can be accessed if the
hosting platform ceases to exist?
Yes
No

If No, describe how a library will access its purchased digital audiobooks if the platform ceases.
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i.  Describe audiobook acquisition options the vendor offers (e.g. firm order, standing
order/continuations, demand-driven, approval plans, leasing, etc.):

j-  Describe any other audiobook value-added/enhanced services the vendor will offer:
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b. Approximate number of music titles the vendor currently supplies:

c. Twnes of music materials the vendor can supply (check all that apply):
__CD
Downloadable music

___ Streaming music
___ Print music (e.g. scores, sheet music)
___ Current/Popular
__ Classical
__International

Other:

d. Twvnes of audience the vendor can supply (check all that apply):
__ Children
_ Young Adult
___Adult

e. What digital music file formats can the vendor supply (check all that apply)?
__ MP3
~__ Other:

f. Does the vendor’s digital music require specific software or listening devices?
Yes
No
If Yes, describe:

g. Describe any license, download, or other digital music usage/access restrictions that apply.
Specify the limit on the number of users that can access a digital/streaming music title at the same
time, if applicable, and the authentication methods available to restrict access to library patrons.

h.  Are copies of vendor digital music files maintained on a dark archive that can be accessed if the
hosting platform ceases to exist?
Yes
No
[f No, describe how a library will access its purchased digital music if the platform ceases.

i.  Describe music acquisition options the vendor offers (e.g. firm order, standing
order/continuations, demand-driven, approval plans, leasing, etc.):
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j. Describe any other music value-added/enhanced services the vendor will offer:
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b. Approximate number of video titles the vendor currently supplies:

¢. Types of video materials the vendor can supply (check all that apply):

__DbVD

___ Blu-ray

_Streaming video

_ Feature/Entertainment

__ Educational/Instruction

___ TV Shows

__ Animated

~Foreign

_ Video Games: Platforms supported:
Other:

d. Types of audience the vendor can supply (check all that apply):
___Children
___Young Adult
_Adult

e. Do your video materials have accessibility features such as captioning for library patrons with
disabilities?
Yes
No

If Yes, describe:
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f.  Describe any license, download, or other digital video usage/access restrictions that apply. Specify the
limit on the number of users that can access a digital/streaming video title at the same time, if
applicable, and the authentication methods available to restrict access to library patrons.

g. Are copies vendor digital video files maintained on a dark archive that can be accessed if the hosting
platform ceases to exist?
Yes
No

[f No, describe how a library will access its purchased digital video if the platform ceases.

h. Describe video acquisition options the vendor offers (e.g. firm order, standing order/continuations,
demand-driven, approval plans, leasing, etc.):

i.  Describe any other video value-added/enhanced services the vendor will offer:
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5. If unable to supply a title, vendor shall notify MALIA libraries within thirty (30) days and provide the
reason for nonfulfillment.

_ Yes
No
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7. 99% of materials supplied shall be the correct title, edition, and number of copies.

8. Multiple copies of a physical item shall be shipped together.

Yes

No

9. A packing slip shall accompany each physical shipment.

Yes
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3. Describe invoice customizations available to MALIiA libraries.

4. Which of the following invoice types does the vendor provide?
___ Print-only
__ Electronic-only

____ Both print and electronic

5. Provide a sample invoice that shows how discounts, credits, and service charges appear. [f special invoice
codes are used, provide a code translation reference.
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6. The vendor is able to separately invoice multiple accounts for a MALIA library.

Yes

No

Pemarles:

7. Is a penalty imposed for late payment of an invoice? If yes, indicate the time period and amount of the

penalty.
Remarks:
8. Will the vendor provide discounts or credits for early payment of invoices? If Yes, describe and enumerate
any early payment percentage schedules.

Yes
No

Remarks:
9. Will the vendor impose a penalty for late payment of an invoice? If Yes, indicate the time period and the
penalty fee/rate.

 Yes
No
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9. Specify any one-time or recurring charges for electronic/digital hosting, access, setup, or ongoing support.

10. Describe any other one-time or recurring fees the vendor will charge MALIA libraries.

11. Are there other aspects of overall cost considerations the vendor would like to comment on that have not
been covered in this section?

Remarks:

1. What are the vendor's customer service days and hours of availability? Include time zone.

2.  What is the size of the vendor’s customer service staff?
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7. How will the vendor notify MALIA libraries about new titles available for purchase?

8. What activities will MALIA libraries be able to do on the vendor’s website? Select all that apply.

____Manage account profile

___ View billing/payment activity

__ Place and track orders

__ Cancel orders

___ Request quotes

__ Submit claims

__ Request/review invoices

__ Look up titles

__ Look up prices of materials and services
__ Report problems/issues

__Run user reports

__ Other:

9. Describe the standard and customizable fiscal, management, and other reports the vendor will provide to 31
MALIA libraries. Specify whether the libraries will be able to generate the reports themselves from the
vendor’s website, or if they will need to request the reports from the vendor. Include costs if applicable.
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c. The report will provide subtotals that show the total amount purchased in U.S. dollars for each MALIA
library customer.

d. The report will show the grand total amount purchased in U.S. dollars across all MALIA library
customers.

e. The report will cover the period from July 1st of the preceding year to June 30th of the current year.

f. The vendor will email the report to the MALIA Contract Administrator no later than September Ist of
the current year.

g. The MALIA Contract Administrator will share the report with the Library of Virginia procurement
officer upon request.

__Yes
No
Remarks:
11. Are there other aspects of customer service the vendor would like to comment on that have not been

thoroughly covered in this section?

Yes

__No

Remarks:
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Al LI ary JEIVICES LLL {Lontractor”) understands the Terms and Conditions and respectfully
submits the following modifications as part of its proposal (“Exceptions”):

1.

Issuing Agency: Library of Virginia, on behalf of
Mid-Atlantic Library Alliance, Inc.  ALiA)
Purchasing Department

800 East Broad Street

Richmond, VA 23219

ILS requests that the correct Virginia contracting party(ies) be referenced consistently throughout
the resulting contract (e.g., is it “Library of Virginia”, “LVA” / “Commonwealth of Virginia”,
“Commonwealth” and/or “MALIA”?).

IV. PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS

1. RFP RESPONSE: In order to be considered for selection, Offerors must submit a complete response
contained in one single PDF to this RFP via the Commonwealth of Virginia’s e-procurement website, eVa.
Offerors that submit a proposal which contains Proprietary and/or Confidential information must also
submit one additional electronic copy in which Proprietary and/or Confidential information is REDACTED.
Redacted proposals shall be labeled as such.

The terms “Offeror”, “contractor”, “Contractor”, “bidder”, and “vendor” are used
interchangeably throughout this document. LS requests that the terms be distinguished by
definitions or made consistent.

VI. REPORTS

C. Report on the Participation of Small Businesses and Businesses Owned by Women and Minorities
Unless the Contractor is a DSBSD certified small business, the Contractor shall submit annual reports on
the direct involvement of DSBSD certified SWaM Businesses in the performance of the contract. The
report shall specify the actual dollars spent to date with Small Businesses based on the Contractor’s
commitment for utilization of SDBSD SWaM business.

The Contractor shall provide this information electronically to:
Nancy Sconzo

Failure to submit the required information will be considered a contract compliance issue and will be
addressed accordingly.
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REQUEST FOR PROPOSAL (RFP)
Issue Date: February |, 2022 RFP# LVA-MAT-22-007
Title: Library Books, Music, and Video

Commodity Code: 71510 - Books, Curriculum Guides, Directories, Magazines, Pampbhlets, Periodicals, Publications, Reprints, etc.
71512 - Books, Reference (incl. CD versions) Dictionaries, Encyclopedias, etc.
71535 - Electronic Publications: Directories, Dictionaries, Encyclopedia, etc.
71505 — Audio Cassettes, Tapes and Compact Disks (prerecorded)
71590 — Video Cassettes, Disks, Tapes, etc. (For Computer and TV, Prerecorded)

Issuing Agency: Library of Virginia, on behalf of
Mid-Atlantic Library Alliance, Inc. (MALiA)
Purchasing Department
800 East Broad Street
Richmond, VA 23219

Period of Contract: July I, 2022 through June 30, 2025 with two-one year optional renewals

Submission of Electronic Proposals via the eVA Website will be received until March 3, 2022 at 2:00 p.m.EST For Furnishing The
Goods Described Herein.

In compliance with this Request for Proposals and to all the conditions imposed herein and hereby incorporated by reference, the
undersigned offers and agrees to furnish the services in accordance with the attached signed proposal or as mutually agreed upon by
subsequent negotiation.

DSBSD-certified Small Business No.

Almies A ced A dAwncn NE Civvrn.

Date:

By:

N =
Zip Code: Name:

eVA Vendor (Mianca Deint)
Fax Number: Title:
E-mail Addre Telep

NOTE: This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-4343.1 or against a bidder or
offeror because of race, religion, color, sex, national origin, age, disability, sexual orientation, gender identity, political affiliation, or veteran status or any
other basis prohibited by state law relating to discrimination in employment. Faith-based organizations may request that the issuing agency not include
subparagraph 1.f in General Terms and Condition C. Such a request shall be in writing and explain why an exception should be made in that invitation to bid
or request for proposal.



ATTACHMENT A

OFFEROR DATA SHEET

Note: The following information is required as part of your response to this solicitation. Failure to complete and provide this sheet
may result in finding your bid nonresponsive. (In the case of a two-step [FB, it may cause the proposal portion to be determined to
be not acceptable.)

1.

Qualification: The vendor must have the capabilitv and canacitv in all raenacte ta caticfs a1 «1 of the contractual
requirements.

Vendor’s Primary Contact:

Name: Phone: ___

Years in Ruginecs: Indicata tha lanath aftioan cone Locea Lo 1 e .. - | or service:

\

[ndicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that your
company is serving, has serviced, or has provided similar good. Include the length of service and the name, address and
telephone number of the point of contact.

Comp
Emai
Proje
Dates
Comp.
Email
Projec
Dates
Comp:
Email:
Projec
Dates
Compa
Email:
Projeci

Dates «

I certify the accuracy of this information.

Signed:

_ Title Date:

16















4. Describe other discounts for electronic books and/or related services that the vendor will offer in
addition to those specified in questions 1 through 3 above.

37





















ATTACHMENTE -

Small Business Subcontracting Plan

It is the goal of the Commonwealth that over 42% of its purchases be made from small businesses. All potential
bidders are required to include this document with their bid response in order to be considered responsive.

Small Business: "Small business (including micro)” means a business which holds a certification as such by the
Virginia Department of Small Business and Supplier Diversity (DSBSD) on the due date for bids.  This shall also
include DSBSD-certified women- owned and minority-owned businesses and businesses with DSBSD service
disabled veteran owned status when they also hold a DSBSD certification as a small business on the bid due date.
Currently, DSBSD offers small business certification and micro business designation to firms that qualify,

Certification applications are available through DSBSD online at www.SBSD.virginia.gov (Customer Service).

Bidder Name: _

Preparer Name: _ Date: __

Who will be doing the work: (] I plan to use subcontractors I plan to complete all work
Instructions

A. If you are certified by the DSBSD as a micro/small business, complete only Section A of this form.

B. If you are not a DSBSD-certified small business, complete Section B of this form. For the bid to be considered
and the bidder to be declared responsive, the bidder shall identify the portions of the contract that will be
subcontracted to DSBSD-certified small business for the initial contract period in relation to the bidder’s total
price for the initial contract period in Section B.

Section A
If your firm is certified by the DSBSD provide your certification number and the date of certification.

Certification number: Certification Date:

Section B
If the “I plan to use subcontractors box is checked,” populate the requested information below, per
subcontractor to show your firm's plans for utilization of DSBSD-certified small businesses in the performance
of this contract for the initial contract period in relation to the bidder’s total price for the initial contract period.
Certified small businesses include but are not limited to DSBSD-certified women-owned and minority-owned
businesses and businesses with DSBSD service disabled veteran-owned status that have also received the
DSBSD small business certification. Include plans to utilize small businesses as part of joint ventures,
partnerships, subcontractors, suppliers, etc. It is important to note that these proposed participation will be
incorporated into the subsequent contract and will be a requirement of the contract. Failure to obtain the
proposed participation dollar value or percentages may result in breach of the contract.

B. Plans for Utilization of DSBSD-Certified Small Businesses for this Procurement

Subcontract #1

Company Name: __ SBSD Cert #:
Contact Name: SBSD Certification:
Contact Phone: Contact Email:
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Value % or $ (Initial Term):

Description of Work:

Contact Address:

Subcontract #2

Company Name: SBSD Cert #:
Contact Name: SBSD Certification:
Contact Phone: Contact Email:

Value % or $ (Initial Term): Contact Address:
Description of Work:

Subcontract #3

Company Name: SBSD Cert #:
Contact Name: SBSD Certification:
Contact Phone: Contact Email:

Value % or $ (Initial Term): Contact Address:
Description of Work:

Subcontract #4

Company Name: SBSD Cert #:
Contact Name: SBSD Certification:
Contact Phone: Contact Email:

Value % or $ (Initial Term): Contact Address:
Description of Work:

Subcontract #5

Company Name: SBSD Cert #:
Contact Name: SBSD Certification:

Contact Phone:

Value % or $ (Initial Term):

Description of Work:

Contact Email:

Contact Address:
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ATTACHMENT F -

Virginia State Corporation Commission (SCC) registration information.

The offeror:

[0 is a corporation or other business entity with the following SCC identification number:
-OR-

O is not a corporation, limited liability company, limited partnership, registered limited liability
partnership, or business trust -OR-

is an out-of-state business entity that does not regularly and continuously maintain as part of its
ordinary and customary business any employees, agents, offices, facilities, or inventories in
Virginia (not counting any employees or agents in Virginia who merely solicit orders that require
acceptance outside Virginia before they become contracts, and not counting any incidental
presence of the offeror in Virginia that is needed in order to assemble, maintain, and repair goods
in accordance with the contracts by which such goods were sold and shipped into Virginia from
offeror’s out-of-state location) -OR-

O is an out-of-state business entity that is including with this proposal an opinion of legal counsel
which accurately and completely discloses the undersigned offeror’s current contacts with Virginia
and describes why those contacts do not constitute the transaction of business in Virginia within
the meaning of § 13.1-757 or other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

**NOTE** >> Check the following box if you have not completed any of the foregoing options
but currently have pending before the SCC an application for authority to transact business in the
Commonwealth of Virginia and wish to be considered for a waiver to allow you to submit the
SCC identification number after the due date for proposals (the Commonwealth reserves the
right to determine in its sole discretion whether to allow such waiver): O
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ATTACHMENT G -

Proprietary/Confidential Information Identification

Trade secrets or proprietary information submitted by an Offeror shall not be subject to public disclosure
under the Virginia Freedom of Information Act; however, the Offeror must invoke the protections of § 2.2-
43472F of the Code of Virginia, in writing, either before or at the time the data or other material is submitted.
The written notice must specifically identify the data or materials to be protected including the section of
the proposal in which it is contained and the page numbers, and state the reasons why protection is
necessary. The proprietary or trade secret material submitted in the original and all copies of the proposal
must be identified by some distinct method such as highlighting or underlining and must indicate only the
specific words, figures, or paragraphs that constitute trade secret or proprietary information. In addition, a
summary of proprietary information submitted shall be submitted on this form. The classification of an
entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets
is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw such a
classification designation, the proposal will be rejected.

Name of Offeror (Firm):_ invokes the protections of § 2.2-4342F of the

Code of Virginia for the following portions of my proposal submitted on _
Date

Signature:

Title:

0 No portion of this bid / proposal is to be considered confidential and/or proprietary.

DATA/MATERIAL TO BE SECTION NO., & PAGE | REASON WHY PROTECTION
PROTECTED NO. IS NECESSARY




ATTACHMENT H - URFP Checklist

Be sure to complete and/or submit the following information with your completed proposal

package.
1)
2)

3)

4)
5.)
6.)

7.)

Cover Sheet
Offeror Data Sheet (Attachment A)

Service Requirements Deemed Important in Consideration of Vendor Selection
(Attachment B)

Offeror Discount Pricing Sheet (Attachment C)
Small Business Subcontracting Plan (Attachment E)
Virginia SCC Registration Information (Attachment F)

Proprietary/Confidential Information Identification (Attachment G)
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LIBRARY OF VIRGINIA

3andra Gioia Treadway

ADDENDUM NO. 1 TO ALL BIDDERS
Reference: Request for Proposal: LVA-MAT-22-007

71510 — Books, Curriculum Guides, Directories, Magazines, Pamphlets, Periodicals, Publications, Reprints, etc.
71512 - Books, Reference (incl. CD versions) Dictionaries, Encyclopedias, etc.

71535 - Electronic Publications: Directories, Dictionaries, Encyclopedia, etc.

71505 — Audio Cassettes, Tapes and Compact Disks (prerecorded)

71590 — Video Cassettes, Disks, Tapes, etc. (For Computer and TV, Prerecorded )

Date: February 1, 2022
The above proposal is hereby changed to read or clarified by the following:

Reference, Attachment B: Service requirements Deemed Important in Consideration of Contractor Selections - Section I[I. [nvoices
and payment #7 change:

7. The vendor is able to accommodate Net 60 payment terms without imposing an extra charge.

Yes

No

Remarks:
To read:

7. Is a penalty imposed for late payment of an invoice? If yes, indicate the time period and amount of the penalty.

Remarks:

Library of Virginia
Purchasing Office
800 East Broad Street

Richmond, Virginia 23219 Buyer: Nancy Sconzo

RFP #: LVA-MAT-22-007

Offeror’s Name: .
Offeror’s Address: RFP Due Date: March 3, 2022

Sincerely,
L f@’;@ -\//‘0771410

Nancy Sconzo



Date









ATTACHMENT G -

Proprietary/Confidential Information Identification

Trade secrets or proprietary information submitted by an Offeror shall not be subject to public disclosure
under the Virginia Freedom of Information Act; however, the Offeror must invoke the protections of § 2.2-
4342F of the Code of Virginia, in writing, either before or at the time the data or other material is submitted.
The written notice must specifically identify the data or materials to be protected including the section of
the proposal in which it is contained and the page numbers, and state the reasons why protection is
necessary. The proprietary or trade secret material submitted in the original and all copies of the proposal
must be identified by some distinct method such as highlighting or underlining and must indicate only the
specific words, figures, or paragraphs that constitute trade secret or proprietary information. In addition, a
summary of proprietary information submitted shall be submitted on this form. The classification of an
entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets
is not acceptable. If, after being given reasonable time, the Offeror refuses to withdraw such a
classification designation, the proposal will be rejected.

Name of Offeror (Firm):_ invokes the protections of § 2.2-4342F of the

Code of Virginia for the following portions of my proposal submitted on _
Date

Signature:

Title:

O No portion of this bid / proposal is to be considered confidential and/or proprietary.

DATA/MATERIAL TO BE SECTION NO., & PAGE | REASON WHY PROTECTION
PROTECTED NO. IS NECESSARY




Glossary of Terms

Offeror: A person who makes an offer in response to a Request for Proposals.

Contractor: An individual or firm that has entered into an agreement to provide goods or services to the
Commonwealth.

Bidder: One who submits a competitively priced offer in response to an Invitation for Bids (IFB).

Vendor - One who sells goods or services.



